
Science Planning Specialist 
JOB DESCRIPTION  

January 2015 

 

ORGANIZATION DESCRIPTION 
The Partnership for the Delaware Estuary (PDE) is a nonprofit organization established in 1996 to 
take a leadership role in protecting and enhancing the Delaware Estuary, where fresh water from 
the Delaware River mixes with salt water from the Atlantic Ocean. It is one of 28 congressionally 
designated National Estuary Programs throughout the coastal United States working to improve the 
environmental health of the nation's estuaries. Its staff works with partners in three states to 
increase awareness, understanding, and scientific knowledge about the Delaware Estuary, the 
region's most important cultural, economic, and recreational resource. Visit us on the web: 
www.delawareestuary.org 
 
GENERAL FUNCTIONS 
Under the direction of the Science Director, the Science Planning Specialist will coordinate datasets, 
reporting and partners in support of estuary-wide science and management goals and initiatives.  As 
a National Estuary Program, PDE is responsible for implementing a Comprehensive Conservation 
Management Plan (CCMP), and the specialist will facilitate CCMP tracking, updates and revisions.  
The specialist will also compile, enter, and help to interpret data needed for periodic State of the 
Estuary Reports and annual reporting on CCMP progress to the Environmental Protection Agency.  
The specialist will also provide assistance on a variety of other science and restoration projects (see 
http://delawareestuary.org/Science_Programs), such as environmental data collection, quality 
assurance checking, data analysis, mapping, reporting, and meeting coordination.   
 
REQUIRED SKILLS & EXPERIENCE 

1. Bachelor’s degree from an accredited college in a life or environmental science field; 
Master’s degree and/or coursework a plus. 

2. An understanding of watershed-related resource management, as demonstrated by 
coursework and significant experience with geospatial data analysis and reporting. 

3. 1-3 years experience working in a related field such as biology, ecology or natural 
resource management; scientific research studies and/or restoration experience a plus. 

4. Strong data analysis, GIS, and computer skills (Microsoft Office suite and ArcGIS), 
knowledge of statistics, economics a plus. 

5. Strong organizational and coordination skills, multi-tasking ability, attention to detail, 
and the ability to coordinate multiple partners on a project. 

6. Excellent written/oral communication skills; technical writing experience (reports or 
publication); experience with oral technical presentations a plus. 

http://www.delawareestuary.org/
http://delawareestuary.org/Science_Programs


7. Willing and able to assist with on-the-ground public programs and science field projects 
when asked, sometimes requiring flexible work schedules. 

8. Ability to work cooperatively and independently. 

9. Valid United States driver’s license. 

 
JOB FUNCTION 
The Science Planning Specialist will report to the Science Director and will: 
 

1. Assist the Executive Director, Science Director and other staff to collect, track, and report 
data required for the National Estuary Program. 
o Coordinate regional partners, gather data, and steer revision of the PDE CCMP.   
o Take a leading role in collecting/coordinating data and organizing writing teams for 

State of the Estuary Reports (every 3-5 years). 
o Collect and compile leveraging and habitat data as required for the National Estuary 

Program (annually).  
 

2. Assist the Science Director and other staff in managing and sharing data and information 
products associated with diverse science and restoration projects.  

o Assist with day-to-day data organization, analysis, mapping and reporting.   
o Assist with field and/or laboratory tasks, upon request. 
o Help identify and implement IT and web-based opportunities to enhance data 

storage, sharing and protection within PDE and with our partners.  
 

3. Assist the Science Director and other science staff on science and restoration programs and 
partner coordination. 

O Help coordinate technical workgroups, workshops or conferences, upon request.   
O Represent PDE in technical advisory committees in the region, upon request. 
o Interpret and communicate the objectives and outcomes of science and restoration 

programs to diverse audiences.  
 

4. Support other Partnership staff and programs, as requested and as schedule permits. 
o Assist in translating technical products for diverse audiences, such as the board of 

directors, management committees, fundraising events, and public programs. 
o Provide general GIS and mapping support. 
o Assist with outreach and fundraising events. 
   

EFFECT ON END RESULTS 
As a result of the effective work of the Science Policy & Planning Specialist, the PDE will 
strengthen its role in guiding, implementing and translating watershed-based environmental 
protection and restoration efforts in the Delaware Estuary. 

 



 

Science Planning Specialist 

The Partnership for the Delaware Estuary, a regional environmental nonprofit organization 
based in Wilmington, Delaware, seeks a full-time Science Planning Specialist to aid in collecting, 
tracking, and reporting of watershed-based data needed for the National Estuary Program.  The 
Science Planning Specialist will work closely with the Science Director and the Executive 
Director on such projects as the State of the Estuary Report and Comprehensive Conservation 
Management Plan.  The specialist will assist with other PDE science, restoration and outreach 
projects. Excellent coordination, organizational, GIS and interpersonal skills and knowledge of 
water resources management are essential, and advanced scientific training a plus.  A more 
detailed description is attached. 
 
Interested applicants are encouraged to submit a resume and names/addresses of two 
references by February 6th, 2015, to: Partnership for the Delaware Estuary, 110 South Poplar 
Street, Suite 202, Wilmington, DE 19801; by fax to (302) 655-4991; or by e-mail to 
dkreeger@DelawareEstuary.org. 

Partnership for the Delaware Estuary is an equal Opportunity Employer. Qualified persons are 
encouraged to apply regardless of their religious affiliation, race, age, sex, gender identity, 
sexual orientation or disability.  Candidates must be able to work legally in the United States.   
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