	School of Marine Science and Policy
Policy Statement Sa/1/09
Format of Policy Statements
 (Supersedes A/1/73, A/1/85, A/3/07)

	1.
Format
Effective 1 October 2009, all policies of the School of Marine Science and Policy (SMSP) shall be published in the form of policy statements as described herein.

2.
Definitions
Policies are defined as the general rules for governance of the School in its day-to-day administration.

3.
Initiation of Policy 
Policy statements for the SMSP may be initiated by (a) the faculty of the SMSP; (b) the Director of the SMSP; (c) the Dean of the College of Earth, Ocean, and Environment; or (d) the Deputy Dean.  All policy statements shall be subject to review and recommendation by the faculty of the School or by the Directors Council on behalf of the faculty (see Policy Statement Sa/3/09).  Policy statements shall become effective after adoption and promulgation by the Director of the School with consent of the Dean of the College.

4.
Classifications of Policy Statements
Policy statements of the School of Marine Science and Policy shall be classified by subjects as follows:

Sa - Administration, including general policies applicable to the entire School.

Sc - Curriculum, including course content, standards, requirements, degrees, grades, programs, and such matters;

Sf - Faculty, including recruitment, appointment, promotion, tenure, workloads, compensation, and such matters;

Sp - Prizes, Awards, and Ceremonies;

Ss - Students, including admissions, qualifications, fellowships, assistantships, discipline, prizes, and such matters.

5.
Numbering of Policy Statements
Each policy statement shall be numbered (a) by its subject; (b) by its chronological sequence in the year; and (c) by the year of its promulgation. For example, this policy statement shall be numbered Sa/1/09 where Sa refers to school administration as contrasted with more general administration of the College. Each policy statement for the SMSP shall close with a brief legislative history, as illustrated at the end of this policy statement.  The number format used in the legislative history is described in College Policy Statement A/1/09.
6.
Distribution of Policy Statements
The Policies and Procedures of the School of Marine Science and Policy shall be posted on the College web site.

Legislative History
· 
System of college policy statements suggested in faculty meeting - 24 October 1972.

· 
 Dean of College of Marine Studies (CMS) appointed Professor Gerard J.  Mangone to draft policy statement system - 21 November 1972.

· 
 Draft A/1/1973 circulated to Faculty - December/January 1973.

· 
 Faculty recommended adoption of draft A/1/1973 - 6 February 1973.

· 
 Dean of CMS adopted and promulgated A/1/1973 - 6 March 1973.

· 
College of Marine Studies Executive Committee reviewed all policy statements recommended retention as modified - 25 February 1985.

· 
Adopted and promulgated by Dean of CMS - 1 December 1985.

·   Revised and approved by Academic Council of College of Marine and Earth Studies (CMES) – 30 June 2007.
·   Promulgated by Dean of CMES – 23 August 2007.
·   Revised and approved by the Directors Council of School of Marine Science and Policy (SMSP) – 19 September 2009.
·   Approved by Dean of College of Earth, Ocean, and Environment—19 Sept 2009.
·   Promulgated by Interim Director of SMSP – 20 September 2009.



