
Dear SPPA Undergraduate and Graduate Students,
 
Your student association, SAPA, will be part of a Habitat for Humanity event on Saturday, 
November 10th.  This event is limited to 10 people, including myself, so the first 9 to respond 
back to me at mpark@udel.edu will be part of our Habitat Volunteer team.  The event is an all-
day event from 8am-4pm.  Depending on the volunteers before us, we will either be helping 
construct the actual house or helping to move a family into the house.  The house is located at 
2201 Lamotte Street in Wilmington, DE.  We will figure out carpooling from Graham Hall at a 
later date, once we know who is going and has a car.  
 
A couple things of importance to note:

● This is a rain or shine event.  
● It's November in Delaware.  If you are new to the area that means it could be 30 or 70 

degrees Fahrenheit.  Be prepared to work in all weather conditions.
● Food and water are not provided.  Please bring your own lunch and water.
● Tools, hard hats, safety glasses, etc, are provided, but feel free to bring your own. 
● Only wear clothing you don't mind getting dirty.  Do not wear any loose clothing or 

jewelry.
● Wear long pants and closed-toed shoes (steel-toed construction boots or hiking boots are 

recommended).  You will be asked to leave if you have sandals, flip-flops or dress shoes 
on.

 
You will also have to bring your signed sexual harassment policy and liability waiver with 
you.  These are attached to this e-mail and so is Habitat for Humanity Volunteer Information.
 
Again, please e-mail me at mpark@udel.edu if you are interested in participating in this great 
cause.
 
Sincerely,
Matt Parkhurst
Continuing Education Rep.
Community Service Committee 
MA-UAPP '13 
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Construction Site Volunteer Information 
 

Address: 2201 Lamotte Street, Wilmington, DE 19802

● The actual construction is right next to the Wilmington Job Corps.
● Meet at the corner of 22nd and Lamotte Streets. (Be aware of parking restrictions)

 

Schedule

● Please arrive at the site no later than 8:15am.  
● 8:00am – 8:30am Orientation (Safety discussion, work assignments, etc.) 
● 10:00am – 10:15am Morning Break
● 12:00pm – 12:30pm Lunch and Fellowship.(Please bring your lunch)
● 3:00pm – 4:00pm Clean-up and Tool/Equipment Storage.  

 

*Please arrive on time and stay the full day. Our construction staff relies on volunteers and 
groups that commit to a full days’ work to keep our construction schedule on track. We do work 
rain or shine.

 

What to Bring

■ Lunch, snacks, and water bottle
■ Signed Liability and Sexual Harassment Waivers (found on our website and attached in 

email)
 

Safety
● Hard hats, safety goggles, masks, gloves and other safety related gear will be available on 

site. 
● No one under the age of 16 is allowed on site.

 

Security 

● Do not leave tools, cameras, or personal items unattended on the street or in public view.
● At the end of the day, please return all tools to the appropriate place, as indicated by the 

Site Supervisor.
 

Tools



● Habitat will furnish all necessary tools and safety equipment. However, if you would like 
to bring your own basic supplies, we recommend a hammer, pencil, apron (or tool belt), 
safety glasses, and a measuring tape.

● We are not responsible for lost or stolen personal tools. Please clearly mark any tools that 
you bring with your name.

 

Clothes
● Wear clothing that you will not worry about getting dirty. Please do not wear any loose 

clothing or loose jewelry.
● We recommend jeans or long pants, even if the weather is hot. Shorts can be worn, but be 

aware you are vulnerable to cuts, splinters, burns, or other accidents.
 

Shoes
● To work on-site please wear hard-soled, close-toed shoes. We recommend steel-toed 

construction boots.  Hiking boots are also acceptable.  
● No sandals, flip-flops or dress shoes are allowed. You will be asked to leave if you have 

open toed shoes.
 

 

 

 

 

 

 

 

 

 

 

 

 

 

Habitat for Humanity of New Castle County

Sexual Harassment Policy

 



POLICY Habitat for Humanity of New Castle County (HFHNCC) is committed to providing a working environment that is free from 
harassment of a sexual nature. HFHNCC will not tolerate sexual harassment as it violates Title VII of the Civil Rights Act of 1964.  
Employees, volunteers and any other individuals associated with HFHNCC who, knowingly or not, sexually harass anyone employed by 
or involved with HFHNCC may be subject to severe disciplinary action up to and including termination and/or denied involvement in 
future HFHNCC activities.

 

Sexual Harassment occurs when:

 

1.It is stated, implicitly or explicitly, that sexual favors are a condition of  employment or involvement in HFHNCC activities.

2.The granting or rejecting of sexual favors is used as a basis for employment and involvement in HFHNCC activities decisions.

3.Sexually-orientated conduct by others unreasonably interferes with an individual’s work performance.

4.Sexually-orientated conduct by others creates an intimidating and hostile environment.

 

Examples of behavior which may constitute sexual harassment are:

 

1.    physical harassment: unwelcome physical contact, including touching  

        any part of the body, kissing, hugging, standing so close so as to make  

        another person uncomfortable.

2. non-verbal:   the display of graphic materials, derogatory posters,  

         cartoons, or drawings, leering or staring at another’s body, or gestures.

3. verbal harassment:   pervasive or severe derogatory comments, slurs  

         or  accusations, lewd talk or jokes, unwelcome sexual advances or 

         propositions, suggestive or graphic comments about an individual’s body,   

         sexuality or clothing.

 

COMPLAINT    Whenever anyone employed by or involved with HFHNCC believes he/she has PROCEDURE   been the subject of sexual 
harassment, he/she should immediately report the incident or conduct in question to one of the following:

 

1. His/Her Manager/Supervisor.  An employee need not first report the incident   to his/her Manager/Supervisor, 
especially if he/she is the alleged  “harasser”.

2. His/Her Manager’s Manager

3.   The site supervisor

4. The Executive Director of HFHNCC

5. The President of the Board of Directors of HFHNCC

 

INVESTIGATION 

PROCESS Upon the receipt of a complaint from an employee or person involved with HFHNCC, that individual should notify his/her 
Manager/Supervisor, the Executive Director or the President of the Board of Directors immediately.  The Executive Director or President 
of the Board will promptly investigate the complaint.  This investigation will include, as appropriate:

 



1. interviewing the employee or person involved with HFHNCC bringing the complaint;

2 interviewing the employee or person involved with HFHNCC against whom the  complaint is being brought;

3. interviewing any witnesses to the alleged harassment or other persons who can add pertinent information to the investigation;

4. gathering of any other evidence which might aid in the resolution of the complaint.

 

CONCLUSION OF INVESTIGATION

 

Once the investigation is concluded, the employee or person involved with HFHNCC who brought the complaint will be notified of the 
outcome.

 

Corrective action will be taken against any employee or person involved with HFHNCC who has violated this policy if the complaint 
was substantiated.  Such action may include:

 

1. an oral reprimand;

2. a written reprimand, which may include placement on probation or final warning;

3. transfer, suspension, or termination, or any other action which may be appropriate under the circumstances;

4. Denied future involvement in future HFHNCC activities.

 

CONFIDENTIALITY

 

Confidentiality, for all parties involved, will be respected to the utmost extent  

possible.  It is expected that all those involved in the investigation will keep in strict confidence all information learned or 
provided during the investigation.  Violators of this section of this policy are also subject to corrective action up to and including 
discharge or denial in future HFHNCC activities.

 

RETALIATION

 

Retaliation against those who have filed a complaint or against those who have provided information during an investigation will not be 
tolerated.  Violators of this section of this sexual harassment policy are also subject to corrective action up to and including discharge or 
denial in future HFHNCC activities.

 

ACKNOWLEDGEMENT

 

I, _______________________ , an employee or a person involved with Habitat for Humanity of New Castle County, Delaware, do hereby 
acknowledge that I have read and understand this policy and all the provisions contained herein. I have also been provided with a copy of 
this policy.

 

 

 

Signed: ________________________________________________________________ Date: ___________________

 



 

Witness

 ________________________________________________________________ Date: ___________________

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Release and Waiver of Liability

 

PLEASE READ CAREFULLY!  THIS IS A LEGAL DOCUMENT 
THAT AFFECTS YOUR LEGAL RIGHTS!

 

This Release and Waiver of Liability (the “Release”) executed on this _____ day of ________________, (month) 201__ 
(year) by __________________________________(“Volunteer”) in favor of Habitat for Humanity International, Inc., 
a nonprofit corporation, and Habitat for Humanity of New Castle County, Inc., a Delaware nonprofit corporation, their 
directors, officers, employees and agents (collectively, “Habitat”).
 



The Volunteer desires to work as a volunteer for Habitat and engage in the activities related to being a volunteer 
(the “Activities”).  The Volunteer understands that the Activities may include constructing and rehabilitating 
buildings, working in the Habitat office or warehouse, and living in housing provided for volunteers of Habitat.

 

The Volunteer hereby freely, voluntarily, and without duress executes this Release under the following terms:

 

Release and Waiver.  Volunteer does hereby release and forever discharge and hold harmless Habitat and its 
successors and assigns from any and all liability, claims, and demands of whatever kind or nature, either in law or 
in equity, which arise or may hereafter arise from Volunteer’s Activities with Habitat.

 

Volunteer understands that this Release discharges Habitat from any liability or claim that the Volunteer may 
have against Habitat with respect to any bodily injury, personal injury, illness, death or property damage that may 
result from Volunteer’s Activities with Habitat, except where due to the gross negligence or willful misconduct 
of Habitat, its officers, directors, employees or agents.  Volunteer also understands that Habitat does not assume 
any responsibility for or obligation to provide financial assistance or other assistance, including but not limited to 
medical, health or disability insurance in the event of injury or illness.

 

Medical Treatment.  Volunteer does hereby release and forever discharge Habitat from any claim whatsoever 
which arises or may hereafter arise on account of any first aid, treatment, or service rendered in connection with 
the Volunteer’s Activities with Habitat.

 

Assumption of the Risk.  The Volunteer understands that the Activities included work that may be hazardous to 
the Volunteer, including, but not limited to, construction, loading and unloading, and transportation to and from 
the work sites.

 

Volunteer hereby expressly and specifically assumes the risk of injury and or harm in the Activities and releases 
Habitat from all liability for injury, illness, death or property damage resulting from the Activities.

 

Insurance.  The Volunteer understands that, except as otherwise agreed to by Habitat in writing, Habitat does not 
carry or maintain health, medical or disability insurance coverage for any Volunteer.

 

Photographic Release.  Volunteer does hereby grant and convey unto Habitat all right, title and interest in any 
and all photographic images and video or audio recording made by Habitat during the Volunteer’s Activities with 
Habitat, including, but not limited to, any royalties, proceeds, or other benefits derived from such photographs or 
recordings.

 



Other.  Volunteer expressly agrees that this Release is intended to be as broad and inclusive as permitted by the 
laws of the State of Delaware, and that this Release shall be governed by and interpreted in accordance with laws 
of the State of Delaware.  Volunteer agrees that in the event that any clause or provision of this Release shall 
be held to be invalid by any court of competent jurisdiction, the invalidity of such clause or provision shall not 
otherwise affect the remaining provisions of this Release which shall continue to be enforceable.

 

By signing this form I verify that I am eighteen (18) years of age or older.  If I should suffer injury, I hereby 
authorize a representative of Habitat for Humanity of New Castle County, Inc., to use their discretion to have me 
receive medical care including if necessary being transported to a medical facility and I take full responsibility for 
this action.

 

IN WITNESS WHEREOF, Volunteer has executed this Release as of the day and year first above written.

 

PRINTED NAME: ____________________________________________________________  AGE: _____________

 

ADDRESS:     ________________________________________CITY: _______________________ STATE: _______

 

ZIP: ______________  PHONE: _______________________EMAIL: ______________________________________

 

SIGNATURE: _____________________________________________________________DATE: ________________

 

WITNESS: ________________________________________________________________DATE: _______________


